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NRG: How to access and use CLASS
CLASS stands for Compliance, Learning, And SOP Solutions. CLASS is NRG’s Learning

Management System, often called an LMS. CLASS contains training for you that is role,
application, and protocol specific. To access and use CLASS, follow the steps below.

Part 1 — Accessing CLASS

From your browser:

1. Navigate to: ctsu.org

Home | Contact the CTSU

Cancer Trials Support Unit
A SERVICE OF THE NATIONAL CANCER INSTITUTE Version: 2023.3.0

Search for... VGO!.
L
[ Log 1n | Linking Practice

Need help?
Go to the login page.

CTSU Registration Procedures

The CTSU Registration Page contains
detailed information and links for
Investigators and Associates to obtain
access to the CTSU Members' website.

2. Click Log In.

Cancer Trials Sup, Unit
INSTITUTE

A SERVICE OF THE NATIONAL

CTSU Members

Need help?
Go to the login page.

<

v. 19-JUL-2024


https://www.ctsu.org/public/Default.aspx

NRG

ONCOLOGY

Advancing Research. Improving Lives.

3. A pop-up window with 3 tabs will appear. Click on the ID.me tab. Enter your username
and password. Click Sign In.

& B

CTEP-AM ID.me NIH

sign in with |D.me

For any assistance needed for your ID.me email and password, please click here

Please Contact 1D.me Support to reach [D.me support team for any other needed support
related to ID.me

Warning Notice:

For public facing web pages to which the public has privileged access, e.g., clinical trial or adverse effects systems
where usaers/patients are logging in to enter PIVPHI: Read More...

NIH Web Policies and Notices

1) New users will need to create an ID.me account. Follow the prompts on the screen
accordingly. For assistance and to learn more, contact ID.me Support.
0 2) NIH account integration has been disabled.
3) CTEP-IAM will not be supported after September 2024.

4. Once logged in, Users will see the CTSU dashboard. Click the CLASS tab.

//_"\\ Cancer THals sup Unit £4 | Home | Contact | Feedback | Public Site | Log Out
CTSU A SERVICE OF THE NATIONAL CANCER INSTITUTE Version: 2023.3.0

\\\\_// CRISP User Access Update: CTEP-IAM & ID.me  Welcome Vassilios Pinopoulos.

Home

Go!

Protocols BECLLLEIGE Regulatory»  OPEN  Data Management~v  Auditing & Monitoringy  RUMS~  Delegation Log~  Resources ¥

Collaboration Reports v
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5. Users will see the CLASS Information page. The page contains:
e abrief introduction
e alink to the CLASS Help Desk
e alink to the User Guide,

Click Connect to the CLASS Website.

Collaboration [MeFI34N Reportsv

My Courses

Welcome to the Compliance, Learning, and SOP Solutions (CLASS) Page

CLASS is the learning management system supported by the CTSU. It delivers several types of training courses, including:
« Protocol-specific trainings (some of which are required for site registration approval) e
« Application-specific trainings Help
* Role or position-specific trainings
« Membership-related trainings

verybody with an active CTEP-IAM account can access CLASS. Access to certain training courses may be limited by roster membership, roles, and/or
RB approval or site registration status, as applicable.

If you have questions about CLASS, please contact the CLASS Help Desk.

Resource Materials
View the CLASS User Guide here.

I Connect to the CLASS Website I

6. The CLASS Home page will display.

CLASS® Q = @ =

We are happy you stopped by.

w [w] DL = L]

Nothing to resume yet Myv Courses Inbox ; Catalo
View Catalog > y Getting Started g

See courses you are enrolled in Your priority messages See a complete list of available cou...
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Part 2 — Using CLASS

1. CLASS is organized in the following manner:

CLASS® @™ @ =

Compliance, Learnmg :

13

d OPmutlo

We are happy you stopped by.

a w e | e’x QLLIIJJ

Nothing to resume yet My Courses Inbox Getting Started Catalog
View Catalog >

See courses you are enrolled in Your priority messages e a complete list of available cou

My Courses
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1. Resume — displays any training courses which have been started but are not completed.
CLASS saves your progress and will continue the course from where you left off.

2. My Courses — displays courses you are enrolled in and courses you have completed.
Completion certificates can also be accessed via My Courses. These steps are explained in

Part 3.

3. Inbox — displays messages sent to you. The inbox in the upper right is a quick view version
of your messages.

4. Getting Started — displays resources, including the CLASS site user guide.

5. Catalog — displays a catalog of courses you can search and enroll in.

The courses viewable in Catalog will differ between users based on role
and study assignment.
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2. Click on Course Catalog > General Site Training folder at the bottom. Click on the
Enroll button to add the course to My Courses tab. If you are unable to finish a course,
your progress will be saved and you can finish the course at a later time. In addition, if
you enroll in a course and do not finish it a reminder will be sent via email. You can
access by selecting My Courses (see part 3 below).

+ GENERAL SITE TRAINING

?- Catalog * General Site Training

Qees NRG | NRG

OS5y ONCOLOGY ONCOLOGY

- u(l/i('lll Advocales Advancing Research. Improving Lives
NRG BUNDLE: Clinical NRG BUNDLE: P_atient NRG: An Overview of NRG
Lifecycle (2 Courses) Advocate Training (3... Ghkna Coulse

Course Bundle Course Bundle

Enroll () Enroll [+ Enroll (+]

3. Enroll in the modules that you would like to complete.

4. You can start the course from there or go back to "My Courses" to view your enrolled
selections.

Part 3 — Accessing Completion Certificates

1. From the CLASS Home Page, Click on My Courses.

) @ DL

Nothing to resume yet My Courses Inbox

View Catalog » i o ~
& See courses you are enrolled in Your priority messages
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2. Your completed courses display. Click on the completed course.

MY COURSES

?; Date Enrolled

I General Site Training

B Study and Assessment-Specific Training

[ YeRe——

Source Document Portal NCI/CTEP AURORA -
(SDP) for Auditors Document Access
Online Course - 18m Online Course - 11m

3. On the pop-up window, Click the Certificate.

Online Course

Source Document Portal (SDP) for SDP
Configuration Staff

13m

Overview Lessons

Mandatory training course for all individuals with the SDP Config Manager role for their organization on the CTSU roster.

Outcomes

Source Document Porta... &
Certificate
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The completion certificate is displayed on a separate window. It can be saved and printed.

Certificate of Completion

This certificate has been awarded to

[insert name]

for completion of the following course

[course name]

Awarded On Expires On

[date] [date]
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